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	Co-Opted Governor Application Form

Thank you for expressing an interest in becoming a governor at Sawley Infant & Nursery School. 

Before completing the application form, please read the enclosed information sheet which summarises the role and responsibilities of being a governor.  You can also find more information about us and about being a governor on our school website. 
	
Applications may be:  
· Emailed to the Governance Coordinator (Diane Dakin) d.dakin@oneacademytrust.co.uk
· Emailed to the school office (inf-enquiries@sawley-inf.derbyshire.sch.uk) clearly marked Governor Application in the subject line), 
· Delivered by post/in person to: 
Sawley Infant & Nursery School
Wilmot Street
Long Eaton
Nottingham
NG10 3DQ

FAO: Diane Dakin – governance coordinator.  
Envelope should be sealed and clearly marked Governor Application 





PRIVATE & CONFIDENTIAL WHEN COMPLETED
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Personal details 
Please enter your name and contact details in BLOCK LETTERS below:

	Title: (Mr/Mrs/Miss/Ms/other – please state preference)



	First names:
(include all names)



	Surname:

	Any previous names by which you have been known:



	Address and postcode:




	Email address:


	Daytime telephone:  
	Mobile:



	Date of birth:


	



Have you ever been or are you currently a trustee or governor?          Yes/No

If yes, please give details of the school, type of trustee or governor and period of office:



Personal statement (maximum 250 words)

Please tell us about yourself and why you would like to be a governor.  Please include some information about any relevant experience, skills, knowledge and your personal qualities that you could bring to the role.  
	



















References
Please provide details of two people who can comment on your suitability to be a school governor.   
· One referee should be your current or most recent employer if you have one.  If you’ve not previously been employed, please provide details of another suitable referee.   
· If your post was/is in a school, one referee should be your present or most recent headteacher or an equivalent person. If you are not currently working with children, please provide a referee from your most recent employment involving children if you have one. 
References will not usually be accepted from relatives or people writing solely in the capacity of friends. Please seek advice if you are struggling to identify referees. 
Please ensure that your referees know you have provided their details and are willing to be contacted to provide the information requested.

	Referee 1:
	Referee 2:

	Name:


	Name:



	Address:




	Address:





	Telephone:

	Telephone:


	Email:

	Email:


	Relationship to you:

	Relationship to you:





Appointment checks
[bookmark: _Hlk148697070][bookmark: _Hlk148696168]We are committed to safeguarding and promoting the welfare of children and young people and expect all volunteers to share this commitment.  A copy of our school/trust child protection policy can be accessed on our school/trust website Policy Page. A copy of our Safer Recruitment Policy (including the recruitment of ex-offenders can be accessed here.  Printed copies of both can be provided on request.  
Appointment to a governance role will be conditional upon the satisfactory completion of the following recruitment checks.
Eligibility Criteria
There are certain criteria that have to be met in order for you to be eligible to be appointed as a governor.   These are set out in the attached Appendix.    
Section 128 check
The school will carry out a Section 128 check. A person issued with a Section 128 direction under the Education and Skills Act 2008 is prohibited or restricted from taking part in the management of a school.  This includes members, trustees, and governors on local governing bodies who have been delegated any management responsibilities.
Disclosure and Barring Service (DBS) checks & relevant criminal records information
The school is legally obliged to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that is considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate. 
Please note: If you volunteer in school alongside your governance role, we will deal with your appointment separately.  Although many of the safer recruitment checks will serve for both appointments, if you are going to be involved in regulated activity[footnoteRef:1], the DBS check will also need to include a children’s barred list check. [1:  The definition of ‘regulated activity’ includes where individuals are aged 16 years or over and responsible for teaching, training, instructing, caring for or supervising children or providing advice on their wellbeing for more than 3 days in a 30-day period or overnight on one occasion (between 2am and 6am) irrespective of whether the individual is supervised in the role. This includes all employment and volunteering across all roles and settings (i.e. not just for this school)   
] 

Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the ONE Academy Trust privacy notice.  
Any convictions listed on a DBS check will be considered on a case-by-case basis.
Candidates will be asked for a self-declaration of relevant criminal records information as part of the safer recruitment checks.  Please see our policy statement on the Rehabilitation of Ex-Offenders regarding which offences you are required to disclose (available on our website here).  Any convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case basis.  Any arrests or charges, convictions, cautions, court orders, reprimands or warnings will not automatically disqualify you from consideration. An offence will only be taken into consideration if it would make you unsuitable for the type of work you are applying for. However, offences relating to children may make you unsuitable since this is a “regulated position” under the Criminal Justice & Courts Services Act 2000. 
Time spent living and/or working overseas 
Have you lived or worked outside of the UK since the age of 16 years?  ☐Yes	☐No	
If you’ve lived or worked outside of the UK for a continuous period of 3 months or more since the age of 16 years the school/trust may require additional information to comply with ‘safer recruitment’ requirements.  
Right to work in the UK and other checks
The trust or school will carry out checks to confirm your right to work in the UK, and any other checks deemed necessary where you have lived or worked outside of the UK.
Online searches
We conduct online searches on prospective volunteers as part of our due diligence checks.


Data Protection Notice:  
Throughout this form, we ask for some personal data about you. In compliance with the Data Protection Act 2018 and UK GDPR, the ONE Academy Trust privacy notice details the purpose for which we are processing the data we have asked you to provide on this application form. You’ll find more information on how we use your personal data in our privacy notice for volunteers which you can access on the ONE Academy Trust website here.  The privacy notice also explains how to contact us if you wish to raise a concern about how we have collected and processed the information you have provided on this form.  The information you have provided on this form will be retained in accordance with our data retention policy.  
This application form will be kept strictly confidential to those entitled to see the information.  It may be photocopied and/or may be transmitted electronically for use by those entitled to review the information as part of the recruitment process. 
[bookmark: _Hlk148697244]Conflicts of interest
As part of the appointment process you will be required to declare any potential conflicts of interest and these will be published. 

Declaration
I wish to submit my application for the role of school governor. 

I confirm:
(i) that I am not disqualified from holding office for any of the reasons set out in the Governor Declaration of Eligibility (overleaf) 
(ii) that in the event that I am appointed to the governing body, I will notify the clerk to the governing body immediately should I become disqualified during my term of office.  I understand that it is an offence to serve as a school governor whilst disqualified

I understand that, if selected, my appointment will be subject to:
· A signed declaration of eligibility and confirmation that I am not disqualified from serving as a governor
· An enhanced Data & Barring Service (DBS) check and (if appropriate) a children’s Barred List check 
· A Section 128 check to check whether I am banned from being involved in the management and governance of schools.  
· Verification of identity and the right to work in the UK.
· An online search    

I also understand that, if elected, I will be required to:
· Abide by the Code of Conduct for governors
· Complete and sign the Declaration of Interests Form to identify if there are any potential conflicts of interest related to my appointment.  I understand these details will be published on the school/trust website. 

I agree to the information on this form being recorded and processed by ONE Academy Trust and the school for the purposes of my appointment and to comply with their legal obligations.  

 Signature:


 Date:


Please Note: If the application is submitted electronically and you are appointed you will be required to sign the application form.

Appendix 1 to Governor Application Form  

Eligibility criteria for governors and trustees

In order to serve as a governor or trustee, you must be able to comply with the following eligibility criteria and be willing to undertake the required checks to confirm eligibility.
1. Governors and trustees must:
a. be over 18 years old at the time of election or appointment
b. be willing to allow an application to the Disclosure and Barring Service (DBS)for a criminal records certificate at an enhanced disclosure level under section 113B of the Police Act 1997.  In accordance with current legislation, this will not include a children’s 'barred list' check unless the governor will be engaging in 'regulated activity' with children.  A disclosure of a criminal record will not automatically disqualify a person serving as a governor and each case will be judged according to the latest statutory guidance on convictions and waivers.  
c. disclose any direct or indirect duty or personal interest (including but not limited to any Personal Financial Interest) which conflicts or may conflict with their duties as a governor on appointment and as soon as they become aware of it. 
d. have the right to live and work in the UK
e. not be banned from being involved in the management and governance of schools.  A 'Section 128' check will determine this (required for trustees only). 
Parent governors must be exercising parental responsibility of a child at the school at the time of election.
2. A person shall be disqualified from holding or continuing to hold office as a governor or trustee if they:
a. are absent without the permission of the governing board from all the meetings held within a period of six months and it is resolved that your office be vacated.
b. are incapable by reason of illness or injury of managing or administering their own affairs.
c. have been declared bankrupt and/or their estate has been seized from their possession for the benefit of their creditors and the declaration or seizure has not been discharged, annulled or reduced; 
d. are the subject of a bankruptcy restrictions order or an interim order.
e. subject to a disqualification order or a disqualification undertaking under the Company Directors Disqualification Act 1986 or to an order made under section 429(2)(b) of the Insolvency Act 1986 (failure to pay under county court administration order).
f. cease to be a trustee or governor by virtue of any provision in the Companies Act 2006, is disqualified from acting as a trustee by virtue of section 178 of the Charities Act 2011 (or any statutory re-enactment or modification of that provision).
g. have been removed from the office of charity trustee or trustee for a charity by an order made by the Charity Commission or the High Court on the grounds of any misconduct or mismanagement in the administration of the charity for which they were responsible or to which they were privy, or which they by their conduct contributed to or facilitated.
h. have, at any time, been convicted of any criminal offence, excluding any that have been spent under the Rehabilitation of Offenders Act 1974 as amended, and excluding any offence for which the maximum sentence is a fine or a lesser sentence except where a person has been convicted of any offence which falls under section 178 of the Charities Act 2011.

3. These eligibility criteria and checks are set out in the following documents and comply with the Data Protection Act 2018 and the UK General Data Protection Regulations:
· The ONE Academy Trust Articles of Association - every academy trust has Articles of Association. The Articles set out certain requirements in terms of the “suitability” checks that need to be carried out on trustees and local governors.
· Funding Agreement - the key contract entered into with the Secretary of State by the Willows Academy Trust.  It also requires the academy trust to comply with the requirements of the Standards in relation to Disclosure and Barring Service (“DBS”) and other suitability checks.
· The Education (Independent School Standards) (England) Regulations 2014 (the 'Standards') - the latest version of the Standards has been in force since January 2015. They place a statutory duty on academy trusts to carry out certain suitability checks on staff and trustees/governors.
· Keeping Children Safe in Education (KCSIE) - academies are bound to have regard to any guidance issued by the Secretary of State. Keeping Children Safe is the relevant statutory safeguarding guidance and includes a section on the checks to be carried out on academy trustees and governors.
· The Independent Educational Provision in England (Prohibition on Participation in Management) Regulations 2014.  Regulation 2 provides for a Section 128 check to confirm if a person is banned from being involved in the management and governance of schools. 

· Charity Commission Automatic Disqualification Rules - These are the automatic disqualification criteria.  The guidance also sets out in what circumstances a waiver may be applied for. 
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