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Midday Supervisor - Job Description

Post Title:		Midday Supervisor
[bookmark: _GoBack]Salary/Grade:		£9.60 per hour
Hours/Weeks:	6 hours 20 minutes per week	
Responsible to:	Senior Midday Supervisor, Administrative team and the Head teacher	
Post Objective:	To provide supervision for pupils during the lunchtime break
	
Summary of Duties and Responsibilities

General duties
1. Escorting children to dining areas or the playground and returning children to their classroom at the 	end of lunch time,  ensuring lines are quiet and orderly
2. Dealing with minor injuries, reporting  to a trained first-aider as necessary – more serious incidents 	to be immediately reported to the senior midday supervisor and/or headteacher
3. Reporting to teachers at the end of the lunch session any matter which needs to be brought to their 	attention. A consistent whole school approach is encouraged. This means reporting positive as well 	as negative issues appropriately.  ‘Happy’ and ‘sad’ note pads used as a record of communication
4. Filling in the first aid records and reporting any accidents to teachers
5. Attending meetings when required and participating in job-related training as appropriate
6. Understanding and complying with the Equal Opportunity Policy
7. Promoting the inclusion of all pupils within our school
8. Promoting and safeguarding the welfare of all of the children at our school
9. Compliance with all Fire and Health and Safety policy and legislation in the performance of duties of 	the post
10. Maintaining confidentiality at all times in respect of school-related matters and preventing disclosure 	of confidential and sensitive information
11. Carrying out any other instructions given by the Headteacher reasonably falling within the duties of 	this post

Supervision in the classroom
1. Checking numbers for dinner/packed lunches before leaving the classroom
2. Supervising of toilet/hygiene arrangements, ensuring that the toilet areas are used sensibly
3. Supervising of children inside on wet days
4. Organising games or activities in the classroom 

Supervision in the dining halls
1. Supervising of the children in the dining areas ensuring orderly behaviour, allocating drinks as 	appropriate, and generally assisting children with their meal 
2. Encouraging good table manners and politeness
3. Promoting healthy eating (healthy lifestyle choices)
4. Leaving the dining area in a tidy condition – mopping accidental spillages from tables and floors 	during the meals – supervising children clearing their trays
5. Setting up and clearing away dining furniture in a safe manner as required 

Supervision on the playground
1. Supervising of children on the playground/grass ensuring a spread of staff over the whole area 
2. Organising games or activities on the playground and using the school grounds effectively
3. Promoting physical activity (healthy lifestyle choices)
4. Encourage children to play together and remain vigilant for children who may need help or	support to make friends and socialise


Midday Supervisor - Person Specification

	Attributes
	Essential
	Desirable

	Education/Qualifications
	Good general standard of education

	First Aid Certificate


	Experience
	Experience of working with children (including raising own children or other unpaid activity)

	Previous experience of supervising pupils in a school environment
 

	Skills/Knowledge/Aptitude
	Empathy with the needs of children and colleagues

Effective communication skills

Ability to use own initiative

Ability to promote calm and encourage good behaviour  in line with the school’s Behaviour Policy

Knowledge of basic Health and Safety 

	

	Safeguarding
	Knowledge/awareness of equal opportunities in school

Recognise the importance of confidentiality  and child protection within the school community

	

	Motivation
	Willingness to undertake further training as required

	

	Physical
	Ability to undertake all physical aspects of the post
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